b{ Nexus Systems

Nexus Systems Payment Process Guide

How It Works

NexusConnect is an intuitive online portal that allows customers and suppliers to gain collective
intelligence and a shared view of data for enhanced collaboration. Both can interface with an entire
network of business partners within one portal. Customers and suppliers can electronically send or
receive PQO’s, submit and track invoices, send and receive payments, and upload and review compliance
documents.

Streamline operations and reduce costs with:

e Electronic Invoicing & PO’s — Minimize risk and missing documentation via digital submission

e Real Time Data — Enables suppliers to view invoice & payment statuses to reduce inbound
inquiries

e Integrated System — Data flows seamlessly form NexusConnect to NexusPayables

e Electronic Payments — Eliminate inefficient paper checks with payment options that generate
revenue

e Compliance — Gather and store all the documentation you need in one place

Step 1: Enrolling in NexusConnect
You will be directed to the NexusConnect enrollment page by a requesting customer and provided an
Invite Code. You will see the below screen where you will click the “Click here to sign up”.
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NEXUSCONNECT

Sign Into NexusConnect

TEG has invited you to connect.

VXIYV-VISA



You will then fill in the new account form including your contact information, company information, and
the Invite Code (where applicable). Once completed, you will be able to access the NexusConnect

application to connect with your customers, view invoice status, and view payment details.
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J il Register

NEXUSCONNECT

Create a NexusConnect Account
Not sure how to create an account? 4

nail
VXIYV-VISA

United States

I'm not a robot
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Welcome to NexusConnect

NEXXUSCONNECT

Your Tax ID and invite code matched you with 1 customers, register to connect with them

Company Information

Tax ID/EIN 789546123 This is not my Tax ID/EIN

Lisa Hills Inc

ny Remit Email Address

It is recommended that your company use a general email that
muitipie users access. e g accountsreceivable@email com

Escalation Email

It is recommended that escalation email be different from
general remittance email 1o eNsure proper payment processing

Company Street Addre
Company Street Address 2 (optional)

United States 22554
Stafford Virginia

Company and User Profile information are needed for
customer authorization matching.

Nexus Systems will not sell your information.

User Information

Lisa Hills
Ihills+ 1 @nexusystems com

Phone Number

Title

Pa word

Password must contan at least 6 characters, 1 special
character and 1 number.

Confirm Password

| confirm the information entered is valid and accurate

I agree to the NexusConnect

Terms of Service

nts may b
th Nexus




Step 2: Sample NexusConnect Activation Email
After enrolling, you will receive this notification which contains the first 6-digits of the Visa credit card
account which you will use for future payments.

wWed 11715201

nexussystems.com

NexusTrainingd Payment Enrollment
To Chris Litse

0 vou forwarded this message on 1/17/2018 11:32 AM.
Congratulations Chris!
You company has successfully completed payments enrollment with Test Buyer through NexusConnect and you can now receive electronic payments
and remittance advice for all Test Buyer approved invoice payments. Your payment election data has been sent to Test Buyer for them to verify and
update their accounting system’s payment type for your organization.
After your preferred payment type is updated in the customer’s accounting system, you will be eligible to receive NexusPayments|for all future payments
initiated by the customer. This may take a few payment cycles to take effect. Any payments initiated by a customer before this change is made are

subject to the previous payment type and terms.

Maintain this 6-digit credit card prefix for your records. This prefix will NOT be included with any emailed remittance advice for your security.

I G-digit prefix Credit Card Number:

This 6-digit prefix must be added to the unique 10-digit card number transmitted in EACH remittance advice. The last 10-digits, security code and
expiration date will change with each payment for security purposes.

Cheers,
The MexusPayments Team

Log-in to NexusConnect Mow

Mexus Systems, LLC | 6400 Arlington Boulevard | Suite 1000 | Falls Church, via 22042

Step 3: Sample NexusConnect Supplier Remittance Email

You will receive the below remittance email notification for each payment which includes the remaining
10-digits, expiration date, security code, and other information related to the Visa credit card account
that you will use to process the payment. This notification will also include the invoice number(s), dollar
amounts, and other pertinent details of the transaction.

From: Nexus Payments [mailto:NexusPayments@inworks.com]
Sent: Wednesday, April 25, 2018 12:40 PM

To: testsupplier@inworks.com; testsupplier@inweorks.com;
Subject: Payment Notification from

Vendor: TESTING LLC

You have received a payment from:

1234 Happy Lane

Portland, OR 97211

authorized the following invoices for credit card payment on 04/25/2018.

Total: $20.00

(Process full amount with 7 days to avoid expiration)

Location Document # |Don:ument Date |Docurnent Amount |Discoun't Amount Amount Paid Reference
NEXDEMO2 TEST18042501002 |ozfzsfzo13 |szo.oo |so.oo $20.00

VISA#H: XOOO(XX6496864002 (XXXXXX represents the 6-digit VISA .vu..w. poww.2Usly provided to you.) EXP: 04/2022 Security Code: 082
Billing Address:
PO Box 7646

Merrifield, VA 22116-7646

Visit www.inworks.com/sites for payment history. If you have a question, contact testpartner@inworks.com or 1-844-733-5102.




